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Laurel Farm 

Steiner Kindergarten

JOB DESCRIPTION FOR KINDERGARTEN ASSISTANT

POSITION:


Kindergarten Assistant


ACCOUNTABILITY TO: 
Charity Trustees & Kindergarten Teacher

The job description reflects the duties at the time of the appointment, however applicants should note the exact duties may change over the course of the appointment.  The following outlines the broad responsibilities of the position, and is not a definitive list of activities.  The position requires flexibility to assist the school to carry out all its responsibilities.

HOURS:

Four mornings, Monday, Tuesday, Wednesday, and Thursday, 

9.30 a.m. – 1.15 per week, with afternoon care till 4.30 p.m on Wednesdays and one other afternoon to be confirmed. (17-20 hours per week).  Term time only.

PAY:

£8.08 per hour

MAIN PURPOSE

To support the Kindergarten teacher in his/her work and help maintain the Kindergarten environment through caring for the children. To help create a warm supportive atmosphere, and the physical care of the Kindergarten accommodation, consistent with the best in Steiner education.
MAIN DUTIES

INTERPERSONAL

· The Kindergarten Assistant is required to have an effective working relationship with the Teacher, the School Community, the charity trustees, and the wider community. The assistant needs to act with confidentiality, discretion, timeliness, accuracy and warmth.

RESPONSIBILITIES
· To support the Kindergarten teacher in his or her work and to help maintain the Kindergarten environment.
· To lead afternoon sessions maintaining the afternoon rhythm.
· To be aware of and attend to the needs of the children.

· To be alert to, and attend to, situations needing attention; and to respond appropriately.

· To help with the daily preparation of room, materials and activities, and prepare the morning snack.
· To use speech, movement and music as a positive approach to address the whole group and individual children.
· To work with the children on craft and domestic activities.

· To support teacher with story time and ring time, and support listening skills.

· To look after children during outside play and when out on walks.

· To take care of children needing 1st Aid.

· To liaise with parents and carers where necessary, as advised by the Kindergarten teacher and keep information confidential.

· To attend weekly meetings, and to attend parent’s meetings when required. To attend festivals where required, (sometimes a festival takes place outside usual working hours).
· To help maintain the inventory of learning resources up-to-date, adding any new resources acquired.

· To respect other users of Laurel Farm and involve the local community.
· To work within the principles of Steiner Waldorf Early Years Education.
· To follow all Kindergarten policies and procedures child protection, record keeping, discipline and grievance, health, risk assessment (which are informed by Steiner Waldorf guidelines and standards, and Early Years Requirements). 
· To carry out other duties as the trustees and management may reasonably require.

· To under take an enhanced CRB check.

PERSON SPECIFICATION

· Experience

Essential
- Experience with children on a paid, voluntary, family or social basis.
- “Full and Relevant” Early Years Foundation Stage qualification at Level 2/3 (Level 2 is roughly equivalent to GCSE and Level 3 is roughly equivalent to A Level). Please check www.cwdcouncil.org.uk “Qualifications Finder” to ensure any qualification is “full and relevant”: Enter Title of Qualification, Level, Awarding Body, and Date completed. Children’s Workforce Development Council Qualifications Helpline 0300 123 6311. Some non-Early Years qualifications can be counted.
	· Skills
	Essential
	Desirable

	A knowledge of or willingness to learn about Steiner Waldorf (S.W.) Early Childhood education and to continue in the development of this knowledge and understanding.


	√
	

	An awareness of Anthroposophy (the Spiritual Science of Rudolf Steiner, simply defined as ‘human wisdom’ or ‘an awareness of our humanity’)


	
	√

	Relevant training in Steiner Waldorf Early Childhood Education.


	
	√

	To enjoy stories and singing


	√
	

	Willing to develop the appropriate skills for storytelling, puppetry, finger rhymes, songs and poems for Kindergarten.(There maybe a sharing of these activities with the Kindergarten teacher or it might be appropriate to use these skills to resolve a situation with a child).


	    √
	

	Interest in simple craft, artistic and gardening activity.


	√
	

	Specific skills in craft, artistic or gardening activity.


	     √
	

	Basic 1st Aid knowledge, e.g. bumps and cuts.


	√
	

	Valid 1st Aid certificate 


	       √
	

	Confidence with basic food preparation e.g. Bread dough, soup. (Guidance available)

Working knowledge of basic hygiene in kitchen and bathroom areas
	√
	

	Valid food hygiene certificate, 1st level 
	
	√


· Personal Attributes

Essential
To be a role model worthy of imitation by the children in the group, (as imitation is a fundamental process in developing behaviour and activity during the first 7 years of life).

Warmth in social interaction; offering the children the possibility to be themselves in the relationship, e.g. allowing children to try things for themselves while being present if help is required, without comment or judgement.

Patience - e.g. allowing the children’s participation in activity to unfold in its natural time.

Tolerance and perseverance - e.g. awareness of the need for repetition in development of skills.

Empathy - to strive to understand the position of the other.

Positivity - to seek a positive view of situations.

Reverence - for the surroundings and each individual within it.

To enjoy stories and singing.

Willingness to participate in Continuing Professional Development. (C.P.D.). e.g. 1st Aid, Food  Hygiene or others which strengthen skills in technical, interpersonal communications and understanding of Steiner education.
